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Overview

Auto loan numbering allows buyers to automatically assign Investor/Lender Loan Number to
locks based on configurable settings in Client Admin. This removes the need for manual entry
and ensures consistent, searchable loan identifiers.

Setup Auto Loan Numbering

Login to LoanNEX at https://web.loannex.com/

Navigate to your Username in the upper right and select Client Admin from the drop-down
Under Exchange Buyer, select Auto Loan Numbering

Choose the appropriate Auto Loan Numbering configuration option for your organization
Select the Save button
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6. Post-Lock Editing
e After aloan is locked, the Investor/Lender Loan Number can be edited by buyer
users by going to Edit Lock Details > Loan Number > Save
e Post-Lock Editing is available regardless of the Auto Loan Numbering setting selected
° A Important Note: Manual updates made post-lock can result in duplicate loan
numbers. This is expected system behavior and should be considered when
searching by loan number or reviewing reporting.
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Configuration Options

1. Disable (Default Option)
e No automatic numbering occurs
e Investor/Lender can manually add loan numbers post-lock if needed
2. Use Universal Loan Number:
e Copies the Universal Loan Identifier (ULI) from lock request form into Investor/Lender
Loan Number field
e /\ Important Recommendation: Set the Universal Loan Number as a required field for
the Lock Request form in Lock Settings (Client Admin - Lock Settings)
3. Use Originator Loan Number
e Copies Originator Loan Number from lock request form into Investor/Lender Loan
Number field
° A Important Recommendation: Set the Originator Loan Number as a required field for
the Lock Request form in Lock Settings (Client Admin = Lock Settings)
4. Custom Sequence
e Fully customizable auto-numbering format; utilize any combination of configurations
options:
Organization Code
Year (YYYY)
Month (MM)
Loan Number Prefix
Starting Number (numbers increase sequentially with each lock)
Loan Number Prefix
e Notes:
o Once Starting Number is entered and the setting is Saved, the field changes to
Current Number and cannot be updated
Custom Sequence can be disabled anytime; numbering stops and new setting is
applied

o O O O O O

O

® Custom Sequence

| Organization Code

Year
i i
Month
i i
| Loan Number Prefix |
! |
{ Current Number * 000001 (Max. 9 digits) :
i i
| Loan Number Suffix |
i ;
| Example YYYYMMO00001 i

Please Note: Changes to these loan numbering settings can result in duplicate loan
numbers. Care should be taken to review the impact of changes before making them.
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View and Search for Loan Number

The Investor/Lender Loan Number is a key identifier used throughout LoanNEX:
e View on the Transaction Summary page
e View and search in the Buyer Exchange
e Included in the Exchange Pipeline Report
e Used by sellers to search within the Seller Pipeline

Example:
In this example, configuration is setup to use Originator Loan Number, which copies the
Originator Loan Number into Investor/Lender Loan Number field

Transaction Summary: View Investor/Lender Loan Number

Transaction Summary
Product and Pricing Reqgueasted On
nvestar Name Gold Bridge Campany Name Gold Bridge
Loan Type First Lisn Lsars Full Mame GodddHridoe Relail Secondury Admin
Frogream Mame Alps - Frpainded Prima Raguesled On AfZ2IF076 11 58 73 AM
IMartgage Product 30°Yr. Fixed 10 (10 Yr. 10) Approved on
S@m 15020580'}0" Company MName
nee - Users Full Name:
Lack Pericd 30 Loci B, d
ARM Margin and Cap |dentifiers
Index, Margin Origi
. ginator Logn Number F0FE041156
; FRACapiLte Universal [oan ldenlifisr
Lock Information Loan Mumber 2026041156
Investor Nama Gold Brdge T —
Lock Date ATINIOMG 115523 AM

Exchange: View and Search Investor/Lender Loan Number

LoanNEX.® ©Pipeline S Collaboration  #Collaboration20  +Fxchange  [Reports & Guidelines ® Upload Loan | +Add Scenaio. Q@ 7 GoldBridge Retail Secondary Admin
Renistration Requested ) Lock Eligible Lock Requested Lock Approved Madifications ) Exceptions Sold Rejected | Canceled
Y Results 11701 17 [show2s ]  4Page[ 1 Jof1»
ﬂruu Loan Amount $560,000
| SFR | Saint L 0
42212026 Alps - Expanded Prime 30 Yr. Fixed 10 (10 Yr. 10) 6.250/ 100.300 30
PR
Gold Bridge
$0 $0 50 $0 70% / 70% 750

Seller/Originator Pipeline: Search Investor/Lender Loan Number

LoanNEY.® @©Pipeine  #Collaboraion  #Collaboration 20  #Exchange  BReports & Guidefines @Upload loan | 4 Add Scenaio. QP
Plpeilne I?'\?iuﬂ‘-‘éﬁ m
Pipeline  Active  Primary Locks  Secondary Locks A s
¥
= | Results 1-1
NEX 10 Bomower Location Furposs NEXscor Product Rats onginator
Porliulio Enbered Dt Property Type Oucupancy Amounl Aanrlication Puants. Loan Cifices
[ 233-TXT Las: Hamea, Exampia Saint Lowls, 0O Furchaza F4- 30Yr Froed 10 Gokl Eridga
= 4162026 SFR PR 550,000 GukdBridge LO
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