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Record of Business PDF Mapping to eFolder

When a Register Product -OR- Lock Action is completed within LoanNEX, a PDF copy of the
Record of Business is passed back to the “Product and Pricing” eFolder.

Important Note: Below are general steps to guide you through enabling the Product and Pricing
eFolder in TPOC and Webcenter. Please consult with your Encompass Administrator to
determine the most appropriate course of action. If you have additional questions regarding
Encompass Settings or Setup, please reach out to ICE support.

Enable eFolder

If you choose to allow access to the “Product and Pricing” eFolder to your end users within
TPOC, you will need to enable the Product and Pricing document eFolder to be seen in TPOC

and Webcenter.

3¢ Document Details (Product and Pricing)
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Confirm TPO User Personas Access

You will also need to make sure your TPO user personas are updated within your Encompass
Admin Settings to have the appropriate access in TPOC to the eFolder.

2. Define access for the TPO Loan Officer persona.

Access Home Pipelne Loan  Foms/Tools eFolder  Enhanced Conditions  Trades/Contacts/Dashboarn

----- B Access to Document Tab

General

5----“Create:"[luplicate Documents
Elﬂ Manage Access to Documents
[:] Remove Access From Protected Roles

-[_] Send Consent

-8 Request Bomower Documents

[l Reguest ICE Mortgage Technology Network Services
=[] eDisclosures

("] Add Additional Docs

[JMove Docs Up/Down

[ Retrieve Bomower Documents

[l Retrieve ICE Mortgage Technology Metwork Services
--[_]5end Files

--[_]Send Files to Lender

-] Archive Documents

- View All Annatations

=@ Packages Tab

Unprotected Documents

=8 Edit Document
-8 Edit Document Details
E----I:ICrE:atE: New Document Name
I -8 Add Comment
-_| Delete Comment
-8 Browse and Attach
-8 Scan and Attach
[ Attach Encompass Forms
-8 Attach Unassigned Files
- Move File Up/Down
=@ Edit File

i.[ | Delete Page Permanently
-8 Merge Files
[ Split File
=@ Add Notes to File

[:] Delete Motes
--[8 Remove File from Document
[ Mark File As Cument Version
- Mark Status As Reviewed
-.[_] Delete Document
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TPOC Document Folders

Within TPOC, the Document Folder should be reflected in the “+ Add Document” button and
that will apply it to the individual loan. If you want that folder to be static, you will need to
include it in your document set for the loan template you are using.

Welcome Pipeline Add New Loan Scenarios Documents

oan Type Canventional | Intsrest Rate:  0.000% Staried
oan Purpose:  Purchase [l v i | =B a

Al Borrowers
[UNASSIGNED]

PRODUCT AND PRICING
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